Adding Student Addresses to Admin E-Mail List

To setup access to the Student e-Mail address list in Outlook

Open Outlook: 

In the "Tools" drop down menu, select "E-Mail Accounts"

Under "Directory", select "Add a new directory or address book" and then click on the Next > button
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You can change the e-mail sccounts and directories that Outlook uses,
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In the "Server Name" field, type in: student-list
Check the box for "Logon Information" and enter admin\username using your own username.
In the password field, enter your e-mail password.

Click on the "More Settings..." button
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Directory Service (LDAP) Settings

Vou can enter the required settingsto access information in a diectory servie,

Server Information

Type the name of the directory server your Internet service provider or system adnistrator

has given you

Server Name: student lst

Logon Information

This server requies me tolog on

User Name: ADMINser

password: e

g on Using Secure Password Authentication (SPA)

More Settings





After you click on more settings, change the tab in the new window to Search. In the Search base field, type in:

cn=users,dc=esu,dc=edu
And then click on the "OK" button.
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This will take you back to the previous window for E-Mail Accounts. 
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Congratulations!

Vou have successfully entered al the information recired ta setup your account,

To closs the wizard, clck Firish.





After you complete these steps, you will be able to access the students e-mail addresses from your address book in Outlook. The list will be called student-list unless you changed it to something else, like "student addresses".
