
SPSS 

Step 1. Getting start

a. Click on SPSS icon to launch the program. 

b. From File menu, choose Open. You will see the Open File dialogue box. 
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c. Click on the file XXXX it will appear in the File name box. Click on Open button. 

d. Now, you have the data in the Data Editor window. Make sure the window is in the Data View mode.

Step 2. Run SPSS descriptive analysis to convert the data into z-scores
a. From Analyze menu, choose Descriptive Statistics, and then Descriptives. 
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b. You will see the Descriptives dialogue. Now, we need to select the variables we want to analyze. The left box shows a list of variables.  Click on the variable, and then click on the arrow button to move it to the Variable box.  
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c. Check the box for Save standardized values as variables. Then click on Continue button.
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d. Now, you go back to the data editor, you will see the last variable is the converted z-scores for the variable property.
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