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obligations in excess of total funds available. Once a requisition is entered in the system and
charged to a grant, it is routed to the Grant and Compliance Accountant who reviews the
expenditure to determine whether it is within budget and if the cost is allowable prior to releasing
the requisition for processing (approving). If the expense is unallowable, the Grant and
Compliance Accountant will reject the requisition and have the PI re-submit the charge to an
alternate fund. If a portion is unallowable, the Pl will need to re-submit the requisition charging
only the allowable cost to the grant, and the unallowable cost to an alternate fund.

All invoices must be approved by the Pl and Grant and Compliance Accountant prior to
payment, whether small purchases that are made through direct charge, or orders placed through
the SAP requisition process. Unallowable costs are treated in the same regardless of purchasing
method.

If there are cost overruns or unallowable expenses, the Grant and Compliance Accountant and/or
PI will identify them during the review process. Cost overruns and/or unallowable expenses
must be reclassified via a journal entry to an alternate fund by the Grant and Compliance
Accountant. See Cost Transfer Procedure for Sponsored Activities.



